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SIeTAY ®I'BOY BO «Spocnasckuit TAY»

TosoxeHne 0 Mepax N0 HeOMYMEHHIO COCTAB/IEHHS HEOPHIUANLHON 0OTYETHOCTH
H HCIIOJL30BAHHA NMOMIEILHBIX JOKYMEHTOB

I. Obuue nonoxkenus
1. Hacrosimee Ilonosenue onpenenser nopsjok AeHCTBUH paGoTHHKOB tenepansHoro rocy-
MapCTBCHHOTO O0/DKETHOTO 00pa3oBaTENbHOTO YUPEK/ICHHUA BRICIIETO 06PA30BAHHS «lpocnas-
CKMH IOCYIapCTBEHHbIH arpapHblii yHHBEPCUTET» (Jajiee — YHUBEPCHTET) IPH BO3HUKHOBEHHH
COMHEHHUH B IIOIMHHOCTH MIPE/ICTABIEHHBIX JOKYMEHTOB.
2. TepMHHBI U OTIPEIENCHHUS:
- IOKYMCHT — MaTe€pUaNbHEIH HOCHTEIb C 3aUKCUPOBAaHHOH Ha HEM B 1060H dopme uHbOpma-
UHEH B BUIE TEKCTA, 3BYKO3AIMUCH, H300paKeHHs U (MJIH) HX COUETAHHS, KOTOPBIM HMEET PEeKBH-
3WTBIL, MO3BOJIAFOIINE €r0 HACHTHOULMPOBATh, U IIPeHA3HAYCH /IS [IEPENaud BO BPEMEHH H B
[IPOCTPaHCTBE B LICIISIX OGLHCCTBCHHOI“O HCIIOJIB30BaAHUA U XPaHECHH,
- DJIEKTPOHHEIH JOKYMEHT — JOKYMEHTHPOBaHHAS MH(OPMALKS, [IPE/CTABICHHAS B 3IIeKTPOH-
HO# hopme, TO €CTh B BHIE, MPHTOJHOM IUIS BOCTIPHSATHS YETOBEKOM C MCTIONB30BAHUEM 3IIEK-
TPOHHBIX ~ BBIYMCIMTENBHBIX MalllMH, & Takke [ TNepeJadd 1o  HMHGOPMAalHOHHO-
TENIEKOMMYHHKALIHOHHBIM CCTAM HMJIH 00paboTKu B MHGOPMALIMOHHEIX CUCTEMAX
- OK3EMIIIAP NOKYMEHTa — 00pasell THpaKMPOBAHHOTO JOKYMEHTA, HIECHTHYHEIH OPUTHHAIY,
- OTYETHOCTE — COBOKYITHOCTD KOJIMYECTBEHHBIX H KAYECTBEHHBIX [OKasaTeneil, XxapakTepu3yio-
IHMX NCATEIBHOCTh Y HUBEPCHTETA 3a ONIPEeTEHHBIN [IEPUO] BPEMEHH.
3. OTYETHOCTH COCTABIACTCA IS IOTYYEHHS OPraHaMM IOCYIAPCTBEHHOH BIACTH, PYKOBOJI-
CTBOM W (WIIM) yYpEIUTENIeM aKTyalbHbIX CBENICHUIN O TEKYIEM MTOMOKCHHU A6, THO0 uHbop-
MAlHH M0 HTOTaM JESATebHOCTH (OTAENLHBIM HAPABJICHUSIM ASTENLHOCTH) KaKk Y HUBEpCUTETa
B II€JIOM, TaK U CTPYKTYPHBIX OAPA3ACIIEHHIA,
4. Bujibl OTYETHOCTH:
- TOCYIapCTBEHHAsA, COCTABIICMAs HA OCHOBE YTBEPKAEHHBIX B YCTAHOBJICHHOM MOPSIKE YHHU-
(GuUMpOBaHHBIX (OPM M B COOTBETCTBHH C yTBEPKAEHHBIMH HOPMATHBHEIMH [PABOBBIME AKTA-
mu Poccuiickoit ®eneparun;
- BCIOMCTBEHHasdA, COCTaBIsAeMas Ha OCHOBAHMHU TPeDOBaHUIL, THCEM, 34IIPOCOB O MPEICTaBICHHH
MH(OPMALIMK B CBA3H C OCYLIECTBIEHHEM MHEHICTEPCTBOM HAyKM M BBICIIEIO 06pa30BaHMS
Poccuiickoit @enepaunn GYHKUME U HOTHOMOYHMI yUpeIUTEs;
- BHYTPEHHSIA, paspaboTaHHas i YTBepK/IEHHAs Y HUBEPCUTETOM.
5. OOs3aTCNBHBIMA DPEKBH3UTAMH OTYETOB SBILIIOTCS: HAMMEHOBAHHE OTYETA (JIOKYMEHTA),
HAHMCHOBaHWE OpraHM3alluH, HAMMEHOBAaHHME CTPYKTYPHOTO IOApas/ielieHus (ECIH 3TO OTYET
HJIH ClpaBka 0 paboTe MOJpasjieNienus), 1aTa, HoMep AOKYMEHTA, 3ar0l0BOK MO TEKCTY, IO
IHCh OTBCTCTBEHHOIO JIOKHOCTHOI'O JIMLE, TPH( YTBEpKIeH s (IPH HEOOXOAMMOCTH) HIH pe-
301I0LHst (PELEHHE) PEKTOPa Y HUBEPCUTeTa (HAYalbHHKA CTPYKTYPHOTO TIOIPa3IeIeHH ).
6. ITox neneHCTBUTENBHBIME JOKYMEHTAMH CJIEYET TOHUMATh:
- IIOJTHOCTLO H3TOTOBJICHHBIC MTOJIETbHBIE JOKYMEHTHI UITH TIOJIMHHBIE TOKYMEHTHI, B KOTOPBIE
BHCCEHBI U3MEHEHUSI ITyTEM MOAYHCTOK, JOIIMCOK, UCTIPABIEHHH MM VHUUYTOXKEHUS YaCTH TeK-
CTa, BHECCHHMS B HETO MOTIOTHMUTEIBHBIX JAHHBIX, IIPEACTABIEHHS OTTHCKA [1O/IEIBHOTO IITAMIIA
WJIM TI€YaTH H T.IL.;
- (pAKTHYCCKH ABIAIONIMECS TOMTHHHBIMH, HO COJCP/KALIME CBEJEHUS, HE COOTBETCTBYIOLIUE
NeHCTBUTENHOCTH. OHM COXPAHSIOT BHENIHUE NIPU3HAKH M PEKBU3UTH HAUISKAIIUX JOKyMEH-
TOB (M3rOTABIMBAIOTCA Ha OQUIMATEHOM ONaHKe, COAePKAT HAHMEHOBAHHUS OIDKHOCTCH 1 (ha-
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SIPTAY @I'BOY BO «Spocnasckuii TAY »

ITookeHne 0 Mepax no HeAOMYNIEHHIO COCTABIEHHS HEOPHUHANLHOI OTYETHOCTH
H MCIONB30BAHMSA MOAAENLHEBIX JOKYMEHTOB

MHJIMM JIHIL, YIIOTHOMOUYCHHBIX MX IOAMHCHIBATE), OJJHAKO BHECEHHBIC B HErO CBEACHHA (TEKCT,
H(pPOBLIE JAHHBIE) ABNAOTCA PanbCHDHIIIPOBAHHBIMU,

- BBUIAHHBIE C HAPYIICHUEM YCTAHOBICHHOTO MOPAJIKA, TO €CTh B PE3yIIbTATE 3I0YIOTPEOIeHUs
JOJDKHOCTHBIM JIHIIOM CITy’KeOHBIM HONOKEHMEM MM COBEPIISHHS UM XATATHBIX ACHCTBHI mpH
BbIJIa4€ 3TOr0 JOKYMEHTA.

II. leficTBis pabOTHHKOB [PY BO3HUKHOBEHHH COMHEHHIA
B IIOUTMHHOCTH IIPEACTABIICHHBIX JOKYMEHTOB

7. Ilpy npoBepKe JIOKYMEHTOB HEOOXOIMMO YYUTHIBATE, YTO MOATMHHOCTD PEICTABIEHHBIX J0-
KYMEHTOB YCTaHABIIHBACTCS IIyTEM LPOBEPKH PEAbHOCTH MMEIOIIUMXCA B HUX MOAITHCEH 0K~
HOCTHBIX JIMI[ K COOTBETCTBUS COCTaBJICHHMS MOKYMEHTOB JaTaM OTPaKEHUS B HUX OIEpalLuii,
uHbopManuu, GakToB H T.1.
8. JloctoBepHOCTL MH(OPMAIHH, 3aQHKCHPOBAHHON B JOKYyMEHTAX, IMPOBEPACTCS H3yueHHeM
YKa3aHHBIX JOKYMEHTOB M B3aMMOCBA3AHHBIX C HUMH JOKYMEHTOB. 3aKOHHOCTH OTPaKEHHBIX B
JIOKYMEHTAX OIEPALHil yCTAHABINBACTCA MyTEM HMPOBEPKH HX COOTBETCTBUS 3aKOHOIATEILCTRY
Poccuiickoi @enepatmu.
9. llpy BO3HWKHOBCHHH COMHEHMIl B MOJUIMHHOCTH AOKYMEHTa pabOTHMK 00s3aH He3aMelUIH-
TEJILHO COODIMMTEL 00 3TOM CBOEMY HEIOCPEACTBEHHOMY HAUYaTbHHUKY.
10. B ciryyae BO3HUKHOBEHMH OGOCHOBAHHBIX COMHEHHMH B MOMNTMHHOCTH HMPEICTABICHHBIX [0-
KYMEHTOB M IIOCTOBEPHOCTH COIEpIKAILCHCd B HMX MHQOpMaluu YHMUBepcHTET 00s3aH Ipej-
MPUHATE MEPEI, HallpABIEHHBIE HA YCTPAaHEHHE BO3HUKIINX COMHEHWH M Ha IONy4eHHE IOMON-
HUTEI/ILHBIX CBENICHHH, B TOM YHCIIE HANPABUTL COOTBETCTBYIOIIMH 3AIIpOC JIMILY, BHIIABIIEMY
JOKYMEHT.
11. B cnyyae ykasanus B OTBETe Ha 3aNpoc HHPOPMALMK O TOM, UTO JOKYMEHT He MOArOTABIH-
BaJICAd M HE BbIAABANCA, MO0 €ro colepkaHue He COOTBETCTBYCT NEHCTBHTENLHOCTH, PEKTOP
YHUBEPCHTETA NIPUHUMAET PEMIEHHE O HAIPABIEHWN COOOLIEHHAS B IPABOOXPAHHTEIBHEIE Opra-
HbI O TIPHU3HAKAX COBEPLUEHHOTO MPaBOHAPYILEHHSI.
12. TlpeyicraBnentsie B YHUBEPCHTET HENCHCTBUTENbHBIE NOKYMEHTH M (M) HX KOITHH HE
ITOJUIEKAT BO3BPATY B CBA3M C BEPOATHOCTBIO HX BBIEMKH IIPABOOXPAHUTEILHBIMH OpraHaMH.
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